
                                Aquinas College 
                                                            Career Services 
                                                            Position Posting 
 
Employer Information 
 
Employer Name __________________________________ Address ______________________________________ 
 
City ____________________________________________  State ______________________ Zip Code __________ 
 
Phone Number ___________________________________ Fax Number ___________________________________ 
 
Contact Person ___________________________________  Title __________________________________________ 
 
Website Address __________________________________ E-mail Address _________________________________ 
 
 

Position Information 
 
Position Title __________________________________________________________________ 
 
Opportunity 
Type: 

 
Pay 
Classifications: 

 
Job Location(s): 

 
 Job      Internship   

 
Job:    

 
  All 50 States 

 
Position Status: 

 
  Salary   Negotiable  Hourly $_________ 

 
City:__________________________ 

 
 FT       PT 

 
Internship:   Every semester  One time only  

 
State:_________________________ 

 
Rec. Hrs./week_______ 

 
 Stipend   Volunteer   Hourly $_________ 

 
Country:_______________________ 

 
Job Description: _______________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
______________________________________________________________________________________________ 
 
Education, Qualifications or Experience Required: ___________________________________________________ 
 
______________________________________________________________________________________________
_ ____________________________________________________________________________ 
 

Application Method:  
 

 Resume         Phone Employer 
 Cover Letter       Mail Application Materials    
 Application       Fax Application Materials  
 References       E-Mail Application Materials 
 Teacher Credential Packet     Apply in Person 

 
Application Deadline: ________________ 
 
Special Employer Requests: 
 

 Send Referrals/Resumes 
 Schedule on Campus Interview  
 Other:  ________________  

 
For office use only:          Notices to Faculty          Special Publicity          Campus Correspondence          Referrals to Other Programs 

1607 Robinson Rd. SE  
Grand Rapids, MI  49506 

Phone: 616.632.2905 
Fax:     616.732.4435 

E-mail: careerservices@aquinas.edu 


