My AQ Faculty Quick Start Guide:
To Login
1. Open an internet browser (Firefox, Internet Explorer, Safari)

2. Inthe address bar type www.myaq.aquinas.edu and press Enter
3. On the login screen, enter your Aquinas username and ELM password
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4. Click Login
5. The main menu will be displayed, click the Faculty link
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1. Position Summary — Will display your current position information at Aquinas College.

2. My Advisees — Will display a list of all or current advisees and allow access to transcripts, a summary of
test scores, and a student profile which includes contact information, majors, and minors.

3. Advisees — Will display a list of all or current advisees and student 1D, academic program, cumulative GPA,
ungraded credits, attempted credits, and completed credits for each student listed.

4. Aquinas Class roster — Allows access to class rosters based on term or a date range. Will also allow access
to Student Profile information for a student listed on the roster.

5. Search for classes — This feature will allow you to search for classes that are offered in a specified semester
by various criteria such as subject, course number, section number, meeting times, meeting days, keywords
in course title, or instructor’s last name.

6. My class schedule — Displays a list of classes you are teaching for a specified semester and gives
information such as meeting days, times, and locations. Can also display details about a course listed by
clicking on the name of the course.

7. Student profile — Allows advisors and professors access to student profile information for assigned advisees
and students enrolled in their courses. The profile includes contact information, majors, and minors.

8. Agquinas Grading — Allows faculty to submit midterm and final grades for courses.

Additional Links
In the upper right corner there are additional links to log out, navigate to another menu, access help information,
or find contact information for various departments. Often these links are duplicated in the lower right corner.

Please see additional documentation for the Employees and Advisors menus.

Aquinas College - Course Roster Impo
Any class roster can be exported to Microsoft Excel using a specially T e

developed Excel Macro. This is easily accessed from the Start menu. L A R LR

Go to Start, Programs, Colleague, MyAQ and choose MyAQ — Roster )5 ‘:ﬁ:-gﬁl"fﬁﬁ:;i?: "Edit" menu
Export to Excel. This will open Excel and prompt you through the

necessary steps to export your roster. Pl e

4] Click the "Import" button below to copy the
roster into Excel.
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