
Access your Student’s Self Service Record – Proxy 

**Your student must first provide you with proxy access to their account before you can complete these 

steps. Proxy (third-party) permissions can be full, partial, or none. Students are NOT required to grant 

proxy (third-party) access, and students can add, remove, or edit the permissions granted to a proxy 

(third-party) at any time.** 

1) To access this service, visit  https://www.aquinas.edu/offices/business-office/student-

accounts/index.html and click on the ‘Self Service Portal’ link on the left side of the page.  

 

2) Log-in using the username and password provided to you via the email from 

MyAQThirdPartyPortal@aquinas.edu 

a. Enter username and click ‘Continue’ 

 

 

https://www.aquinas.edu/offices/business-office/student-accounts/index.html
https://www.aquinas.edu/offices/business-office/student-accounts/index.html


b. Enter password and click ‘Sign In’ 

  

c. Retrieve the verification code sent to your email, enter the verification code in the ‘Enter 

Verification Code’ field, and click ‘Submit’ 

 

 

3) Once logged in, you will see your name and your student’s name. Click on your student’s name 

and click ‘Continue’ 



 

4) The options you see will vary depending on the permission/access your student granted.  

 

 

 

 


