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ACADEMIC POLICIES
Aquinas College students are responsible for knowing and abiding by all 
rules and regulations as outlined in the Aquinas College Student Conduct 
Code. For more information go to http://www.aquinas.edu/policies.

Class Attendance
Responsibility for class attendance rests with the individual student. Most 
instructors have an attendance policy in their classes, and attendance 
in the general education core curricular courses is mandatory. Regular 
and punctual attendance is expected, and the student must accept 
the consequences of failure to attend or tardiness. Even though class 
attendance may not be specifically listed on a course syllabus,  
attendance is required.

No Show
Students who do not attend a class for which they are registered and fail to 
drop the class before the tenth business day will be charged $150.00 fee 
per class. For students officially dropping a class, either before the class 
starts or within the first two weeks of the class, there will be no charge.

Withdrawal
When a student chooses to leave school due to personal or health reasons, 
he/she must officially withdraw. Please refer to the Expenses and Financial 
Aid Section of this catalog for a complete explanation of the Withdrawal 
Policy and the corresponding Financial Aid ramifications.

Student E-mail Account Policy
Every Aquinas College student is assigned an Internet E-mail account. It 
is, therefore, the policy of the College when disseminating official college 
business information electronically to use College-assigned accounts.

Further, it is the responsibility of each student to check the College- 
assigned E-mail account regularly. If a student uses another account as his/ 
her primary account, then mail sent to the College-assigned address should 
be forwarded to that primary account. Initializing this procedure can be 
accomplished by following instructions provided on the Student
Essentials page.

While faculty and staff are encouraged to direct all electronic messages to 
a student’s college-assigned E-mail account, this policy does not preclude 
the sending of information to multiple individual student e-mail accounts.
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Academic Integrity
An Aquinas education is firmly grounded in the values articulated in our 
official “Integrity Statement”: “Aquinas College is rooted in the Dominican 
traditions of prayer, study, community and service, combined with a deep 
respect for truth, honesty and integrity.  In this spirit, we strive to create 
an environment in which integrity is prized and practiced. We expect all 
community members to uphold these values through honesty, fairness, 
and respect for others.” Students, faculty, and staff are expected to act 
based on these values therefore academic dishonesty is treated as a 
serious offense.

Plagiarism
It is understood that when a student submits academic work, he/she 
is responsible for its integrity.  When a student submits work claimed 
to be his or her own, but which in any way uses ideas, organization, 
wording, or anything else from some other source without an appropriate 
acknowledgment of that fact, the student has plagiarized. Plagiarism may 
take many forms. In general, however, it can be defined as presenting as 
one’s own the words or work or opinions of another.

Students commit plagiarism when they submit as their own work: 
• Part or all of an assignment copied or paraphrased from another source,  
 any on-line source, a book, a magazine, or a manuscript, without   
 proper citation; 
• Material prepared by another person or organization; 
• The sequence of ideas, arrangement of material, or thought-pattern  
 of someone else. Plagiarism occurs when such a sequence of ideas is  
 transferred from the source(s) to a paper without the process of   
 reflection, integration, and reorganization in the writer’s mind, and without  
 proper citation.

Students are accomplices in plagiarism and equally culpable if they: 
• Willfully allow their work, such as a paper in outline or finished form, to be  
 copied and submitted as the work of another; 
• Prepare a written assignment for another student and allow it to be  
 submitted as the other student’s own work.

When in doubt as to the criteria for written assignments, it is the student’s 
responsibility to consult beforehand with the instructor who will receive the 
finished work.

Cheating
Cheating includes, but is not limited to, any attempt by a student to 
answer questions on a test or quiz by any means other than his/her own 
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knowledge. Examples of cheating are as follows: 
• Use of any materials in the process of completing an examination which  
 have not been approved by the instructor; including a cell phone or other  
 digital storage device; 
• Transmission of information, either given or received, during an   
 examination period; 
• Intended observation of another’s work for hints on materials or   
 technique during a laboratory test without the consent of the instructor; 
• Obtaining, in part or in whole, a copy of the examination without consent  
 of the instructor; 
• Buying or procuring previous examinations given in the course without  
 the consent of the instructor; 
• Submission of identical papers of work for two different courses without  
 the explicit approval of both instructors.

Complicity
Complicity is assisting or attempting to assist another person in any act of 
academic dishonesty.  
• Students may not allow other students to copy from their papers during  
 an examination or on any assignment. 
• Students may not assist other students in acts of academic dishonesty  
 by providing substantive information about test questions or the material  
 to be tested before a scheduled examination unless they have been  
 specifically authorized to do so by the course instructor. This does not  
 apply to tests that have been administered and returned to students in  
 previous semesters. 

Violations of the Academic Honesty Policy
If a student is suspected of cheating or plagiarism, the instructor will 
communicate with the student. If it is confirmed that a violation has 
occurred, the instructor will determine which of the following penalties  
is to be applied: 
• The student may fail the test or paper in question. 
• The student may be required to resubmit the work or to do additional work. 
• The student may be assigned a grade of “F” for the course. 

Reports of Academic Dishonesty
When an instructor knows that academic dishonesty has occurred, he/she 
will file the official form with the Department Chair and the Associate Dean 
of Student Affairs. The form includes: 
• The student’s name 
• The nature and pertinent evidence of the violation 
• The student’s response 
• Any action taken by the instructor.
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Once a report is received, the Associate Dean of Student Affairs may 
impose appropriate disciplinary sanctions. If no further action is requested 
or deemed warranted by the circumstances, the Dean will simply retain the 
report. If multiple reports are received regarding suspected or substantiated 
academic dishonesty by the same student, the Associate Dean of Student 
Affairs will refer the case to the Provost. The Provost has the discretion to 
take further steps toward disciplinary action which may include  
expulsion from the College or revocation of degree. (Note: a student  
may not withdraw from a course in which he/she has been failed for 
academic dishonesty.)

If the student feels he/she has been wrongfully charged with cheating or 
plagiarism, he/she may wish to consider filing a formal grievance. The 
student should contact the Associate Dean of Student Affairs or the  
Provost for more information about this process. 

Academic Grievances
The Academic Grievance Office functions to assist Aquinas students in 
the resolution of academic controversies they may have with faculty. While 
difficult to define, an academic grievance is generally understood to mean 
a student-initiated complaint against a faculty member as regards conduct 
alleged to be in violation of fair procedure in an academic matter. It is to 
be noted clearly that a course grade is not normally considered a proper 
subject for an academic grievance. The full Academic Grievance Policy is 
available at http://www.aquinas.edu/policies.

Student Records
The Family Rights and Privacy Act of 1974 is a federal law which states 
that a written institutional policy must be established and that a statement 
of adopted procedure covering the privacy rights of students must be 
available. The purpose of the law is to require institutions to maintain  
the confidentiality of student education records.

Aquinas College conforms to the requirements of the law. For further 
information concerning access to student records, please contact the 
Registrar/Academic Advising Center, Hruby Hall.

Student Right-to-Know Act Disclosure
In compliance with the Student Right-to-Know Act of 1990, current 
and prospective students may obtain graduation rate and transfer-out 
information for a cohort of students (full-time, first-time degree seeking 
undergraduates) from the Registrar/Academic Advising Center.
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Examinations
Regular examinations in all subjects are held at the end of each semester. 
Oral and written quizzes are given from time to time with or without 
previous notice to the students. If a student unavoidably misses a test,  
it is his/her responsibility to contact the instructor to request a make-up  
test. The instructor has the prerogative to grant or deny the request.

Grade Reporting
Progress records will be available for students at the conclusion of each 
registration period to show record of those grades received in each course 
attempted. An e-mail to each student receiving grades for the registration 
period will be sent to their official Aquinas College e-mail account notifying 
them that their grades are available for viewing on “My AQ.’’ A printed 
grade report may be sent to the student upon their request to the Registrar/ 
Academic Advising Center.

Progress Toward the Degree
A student’s work in each course is evaluated by a letter grade and by the 
number of points earned. Please refer to the Admissions and Registration 
Section of this catalog for complete information on honor points, the honor 
points table and an in-depth explanation of grades.

Academic Probation, Dismissal & Warning
Students are placed on academic probation when it appears that their 
performance places their academic objectives in jeopardy.

1.  Academic probation is based on the grade point average of coursework  
 attempted at Aquinas College. The grade point average required is  
 determined by the number of hours accumulated toward a degree at  
 Aquinas College, including any transfer credit. Students on Academic  
 Probation must meet the conditions of their probation as established by  
 college administrators.

2. Students will be considered as making unsatisfactory progress and will  
 be placed on probation if: 
 a. their Aquinas grade point average does not meet the following levels  
  toward their bachelors degree requirements 
  • After 12 hours (Aquinas plus transfer credit), 1.800 Aquinas GPA 
  • After 36 hours (Aquinas plus transfer credit), 1.900 Aquinas GPA 
  • After 60 hours (Aquinas plus transfer credit), 2.000 Aquinas GPA 
 b. their Aquinas grade point average does not meet the following levels  
  toward their associate degree requirements 
  • After 12 hours (Aquinas plus transfer credit), 1.800 Aquinas GPA 
  • After 24 hours (Aquinas plus transfer credit), 1.900 Aquinas GPA 
  • After 36 hours (Aquinas plus transfer credit), 2.000 Aquinas GPA 
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 c. they are not making adequate progress toward their degree program.  
 Academic progress is defined in terms of the number of credit hours a  
 student has earned at Aquinas College in relation to the number of years  
 in attendance. Please refer to the Satisfactory Academic Progress Table  
 #1, Table #2, and “Notes” in the Financial Aid section of this catalog.

3. Students will be dismissed when: 
 a. they remain on probation for two successive full-time (or full-time  
  equivalent) semesters.  
 b. the semester GPA for any semester is less than 1.000, if, in the   
  judgment of the Registrar, such action is thought to be in the best  
  interest of the student. 
 
The student will remain out of residence for a minimum of one full  
16-week semester. Students may appeal their dismissal to the Office of the 
Dean of Students.

4. Students earning less than a 2.000 for any semester’s work, that do not 
 specifically qualify for probationary status, will be sent a letter of   
 Academic Warning. This category should warrant the student’s concern,  
 but does not require specific action. These students are encouraged to  
 meet with their academic advisor to review their program and schedule.  
 

Honors 
First Honors, also known as the Dean’s List, are awarded to students who 
have a grade point average of 3.500 or above in a minimum of 12 hours or 
more of graded Aquinas College credit in any semester.

Part-time students are eligible for inclusion on the Dean’s List if they 
complete 12 hours or more of Aquinas College graded credit in any two 
consecutive semesters and achieve a grade point average of 3.500 or 
above during a year commencing with the fall semester. 

Where students are both full-time and part-time in the same academic year, 
they are eligible for the Dean’s List during any full-time semester in which 
they accumulate 12 or more hours of graded credit of 3.500 or above, and 
any two consecutive part-time semesters in which they accumulate 12 or 
more hours of graded credit of 3.500 or above in the same academic year.

The official Dean’s List is established two weeks after each marking period 
based upon the student’s semester grade point average on that date. 
Incomplete grades must be changed to a final grade within two weeks of 
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the end of the semester to be eligible for the official Dean’s List. Dean’s List 
honors are noted on the student’s permanent record and a formal letter of 
notification is sent to the student.

Awards presented to seniors upon graduation are: cum laude to those who 
have maintained a 3.500 GPA or higher throughout their college career; 
magna cum laude to those with a 3.700 GPA or higher; and summa cum 
laude to those with a 3.900 GPA or higher. These honors are posted on the 
student’s permanent record and in the commencement program.


